Third Party In-Kind Contributions Notification and Assurances

FY 2013 Unified Planning Work Program 

_____________________________ Urbanized Area

1. Notification – In executing the subject unified planning work program (UPWP), the [Name of MPO], the MPO for the [Urbanized Area] urbanized area, proposes to use third party in-kind contributions provided by [Name of Third Party Contributing Services] to cover all or a portion of the nonfederal match on [a total UPWP basis or for a specific line item (select the one to be used)]. 

2. Identification and Inclusion - The third party in-kind contributions are identified in the UPWP tasks descriptions and budget tables. The value of these in-kind contributions is included in the total UPWP budget. 
3. Third Party Consent - The [Name of Third Party Contributing Services] has agreed that the value of the eligible work performed by their staff may be used as an in-kind contribution. 

4. Not Paid by Other Federal Funds – The cost of the third party work will be paid for with funds available to the third party. The cost for such work will not be paid for by Federal funds or used as a match for other federally funded grants or subgrants.

5. Eligible and Allowable – The third party in-kind contributions are for [Simple description work tasks to be contributed, eg traffic counts or planning study].  These activities are essential to fulfilling Federal transportation planning requirements, are eligible for funding under Title 23, and are allowable under applicable OMB Circulars.

6. Time Period – The third party work will be performed during the FY 2013 UPWP time period. 

7. Verifiable – The derivation of the estimated value placed on the third party in-kind contributions is documented and verifiable from the records of the [Name of Third Party Contributing Services] and the MPO. Actual contributions will be recorded and maintained by the MPO and the third party. Such records shall account for all time and costs not just the portion used as an in-kind contribution. 

8. Amount – The total amount of estimated third party in-kind contributions for the FY 2013 UPWP donated by [Name of Third Party Contributing Services] is $_______________. If this total exceeds the amount needed to provide the non Federal match for available PL funds, only that portion needed to cover the match will be used. If the third party in-kind contributions are not sufficient to cover the match requirement, the additional match will be paid from non Federal cash resources. 

This assurance is provided in support of [Name of MPO]’s request for prior approval to use in-kind contributions as match to FHWA PL funding and to convey recognition of the continuing responsibility for record keeping and billing procedures per 49 CFR Part 18.
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